

Town of Stevensville Application for a Special Event Permit
Received Date ___-___-___ Time _______ Received by ________________________________
Permit request must be submitted at least 14 days prior to the event
Name of Organization __________________________________________________________
Address _____________________________________________________________________
Town/City _____________________________State __________________Zip Code ________
Responsible Person (Print Name) _________________________________________________
Address _____________________________________________________________________
Town/City _____________________________State __________________Zip Code ________
Phone Number _____________________ Alternate Phone Number _____________________
Email Address ________________________________________________________________
Website if applicable ___________________________________________________________
Single Event Date ___-___-___ * Is this a multiple day event Yes ___ No ___
*If multiple days are requested, attach additional sheets with a schedule. If the event is an ongoing/recurring event, the permit must be renewed every two weeks and subject to approval of the Town Council. § 22.315 (b) SMC.
Start time ___________ End Time ___________ (if necessary, attach an additional schedule)
Location Requested (please select one)
Lewis & Clark Park      Veterans Park       Father Ravalli Park      Creamery Park      
 River Park      Tad Lange Park      Dickerson Park      Other__________________________
Estimated number of people per day _______ Estimated Total Number Per Event ______
Alcohol Use? Yes ___ No ___ If yes please attach Alcohol Use Request Form
Highway or Street Closure? Yes ___ No ___
If you need to close a town street, who will perform the closure?
Event Staff ___ Town of Stevensville Public Works Department ___ If the Town’s personnel are used to close a town street there is a $25 per day charge per block or street closure.
Number of days assistance is required? ______ x $25=______
Request for bonfire Yes ___ No ___ If yes, please attach a Town of Stevensville Burn Permit 
Bonfire Permit Request Attached? Yes___ No___
Is a highway to be closed? Yes___ No ___ If yes, please apply for your MDOT Permit as soon as this event permit is approved, supply a copy of the approved Highway Closure Permit to the Clerk when received. Acknowledgement-Initials _______ Date ___-___-___
Is overnight camping requested? Yes ___ No ___
If yes, please state the location camping is desired ____________________________________
If camping, who will supply temporary toilet and hygiene facilities?
_____________________________________________________________________________
Do you have insurance? Yes___ No ___     Insurance On File   Yes___ No ___
If Yes, please attach proof of insurance for $750,000 per claimant and $1.5 Million pursuant to Montana Statute § 2-9-108 MCA for the duration of your event.
Is the Town of Stevensville name co-insured? Yes ___ No ___ 
Copy of Certificate of insurance attached? Yes ___ No ___
Wiil Security be required? Yes ___ No ___
If yes, please describe your security plan and provide your security organization information. Attach security plan and contact numbers. 
____________________________________________________________________________
If the requesting entity requires the town police department to provide security, the cost will be determined by the Finance Officer w/consultation with the Chief of Police and the Town Clerk. 
Finance Officer Cost Estimate ______________________
Plans for Clean Up _____________________________________________________________
Do you need electricity for this event Yes ___ No ___ If yes, there is a nominal fee of $20 per panel per day.







All fees listed within this Special Event Permit Request have been reviewed, approved and adopted by the Stevensville Town Council via Resolution 540A passed and adopted at a regularly scheduled meeting on the 12th day of February 2026.

To be completed by Town of Stevensville Staff
If the total attendance will be greater than 1000 people, the Town Council must approve this permit. § 22.315 (a) SMC.
Council Approval Required by number of attendees? 			Yes ___ No ___
Number of days for electrical hookup - # of Days ____ x $20 =	_____ (Note 1)
Multiple electrical hookups ____ x $20/day x # of Days ___ =-	_____
Special Event Fee	$125 						_____
Special Event Fee (reoccurring event) $15 every two weeks              _____ (Note 2)
Road Closure (Note 3)	$25/day	Number of days x $25= 	_____	
Bonfire 		$50		Number of days x $50=	_____
Alcohol fee		$200		Alcohol Fee			_____
Pavillion Renta	l	$40						_____
Stage Set up/Moving Fee $100 (Civic Club is Exempt) 	             _____
Deposit (Applicable to alcohol events only)				_____
Total event fee 							______
Reviewed and approved by the Stevensville Police Department
_________________________________Title _____________Date___-___-___
Reviewed and approved by the Stevensville Fire Department 
_________________________________Title _____________Date___-___-___
Reviewed and approved b the Stevensville Public Works Supervisor (or designee)
_________________________________Title _____________Date___-___-___
Alcohol Use Request Form approved by Town Council?
Council Meeting Date ___-___-___ Approved Yes___ No___
Road Closure and Traffic Control approved?
Council Meeting Date ___-___-___ Approved Yes___ No___
Note 1-If portable power meters are available, actual usage fees may be determined vs a daily fee. Fee may be waived by the Town Council.
Note 2-Renewal requests must be submitted in a timely manner to schedule the renewal request within the required public notice timeframe and per Town Council Rules. Consult with the Clerk for Agenda Item Request Submittals. Fee may be waived by the Town Council.
Note 3-Fee is only applicable if town staff are used when closing a road or street.
All fees listed within this Special Event Permit Request have been reviewed, approved and adopted by the Stevensville Town Council via Resolution 540A passed and adopted at a regularly scheduled meeting on the 12th day of February 2026.

Special Event Permit reviewed and approved by the Stevensville Town Council 
Meeting Date ___-___-___ Approved Yes___ No___
Approved by the Mayor Yes___ No___
____________________________________Date___-___-___
Permit Issued by the Stevensville Town Clerk
Signed _______________________________Date ___-___-___
If Disapproved, attach details regarding the reason(s) for disapproval
Deposit Refunded when approved by Public Works Inspection 
Public works inspection Satisfactory ___ Unsatisfactory ___ 
Inspection by ___________________ Date ___-___-___
Deposit refund authorized by the Town Council less actual power usage per portable KWh meter assessment on Date___-___-___
Deposit refunded on ___-___-___ Check Number ___________



Highway Closure please attach the Montana Department of Transportation Road Closure Permit when received by MDOT. Permit Number ____________________________________________
Clerks Initial when received ______________







All fees listed within this Special Event Permit Request have been reviewed, approved and adopted by the Stevensville Town Council via Resolution 540A passed and adopted at a regularly scheduled meeting on the 12th day of February 2026.
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